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Section 501 General instructions. (a) Applicability of in- 7 
structions. Part V of these instructions outlines the nature of cer- 
tain forms, records, reports, accounts, and files of the county com- 
mittee relating to the receipt and disposition of funds received in nq 
connection with marketing quotas for cotton and the certification of 
refunds of the amounts received in excess of the marketing quota pen- 
alties incurred, as provided in the regulations pertaining to cotton 
marketing quotas for the applicable marketing year. Unless otherwise 
provided, these instructions will be applicable for the 1941-1942 
marketing year and each subsequent marketing year, The instructions 
issued in connection with any marketing year prior to the 1941-1942 
marketing year will be followed in handling collections and making 
refunds and transfers with respect to penalties incurred during such 
marketing yeer. The treasurer of the county committee is authorized . 
to receive the amounts remitted in connection with the penalties and 
is required to keep, or immediately supervise the keeping of, the rec- 
ords, accounts, and files prescribed by the regulations and these in- 
structions. Each form mentioned herein is a "cotton" form unless other- 
wise designated, 


(b) Audit of records in connection with penalties. The records, 
reports, accounts, and files prescribed by the regulations and these in- 
structions shall at all times be subject to periodic as well as special 
examination end audit by authorized representatives of the Secretary of 
Agriculture or the Agricultural Adjustment Administration, When any 
treasurer of a county committee is succeeded in office, the retiring 
treasurer shall prepare a statement of the status of the records, re- 
ports, accounts, and files and transmit it to the secretary of the State 
committee. The report shall show, among other things, the use and dis- 
position of serially numbered forms consigned to the county committee 
and the amount of money received and the amount thereof authorized to 
be refunded or to be scheduled for transfer into the general fund of 
the Treasury of the United States, The incoming treasurer shall be 
furnished with a copy of the report and he shall report to the secretary 
of the State committee whether the report is true and complete. If the 
retiring treasurer is not in a position to prepare the report, the re~- 
sort shall be prepared and filed by the incoming treasurer. A represen- 
tative of the State committee (herein referred to as the "auditor") 
shall also examine the records, reports, accounts, and files to de- 
termine whether the reports of the incoming and retiring treasurers are 
correct. 


Sec. 502 Receipt of remittances. (a) Nature of remittance. 
Remittances in connection with cotton marketing quotas generally will 
be received for two reasons; namely, first, to pay a penalty or remit e 
an amount collected as a penalty, and second, to secure the payment of 
an anticipated penalty. In the first instance the remitter will gen- 
erally be a cotton buyer since the buyer is liable for the collection 
and remittance of the penalty on each amount of cotton purchased by him 
which, at the time of sale, is identified as marketed subject to pen- 
alty, or is not identified, A transferee may collect and remit the 


a 


penalty in the same manner as a biyer. The remitter may also be the 

producer since the producer remains liable for the payment ofthe pen- 
alty wpon cotton marketed by him unless it is collected from him by 

the buyer. The producer may also pay the nenalty in advance of the 

time the cotton is marketed in order that the penalty will not be col- 
lected by the buyer, The remitter may also be the principal or surety 

_ under a bond of indemnity given to secure the payment of the penalty 

«for a farm. In the second instance the remitter will be the owner or 
operator: of a farm who desires to deposit funds in escrow to secure the-pay- 

ment of the penalty which it is estimated will be incurred in connection 

with the farm,. ae Se ae 


(>) Form of remittance. The amounts received in connection 
with marketing quota penalties shall be remitted only in legal tender 
or in the forn of checks, drafts, or mony orders made payable to the 
order of the Treasurer of the United States, except that, in the case: 
of funds tendered to be held in escrow to secure the payment of the 
penaity, the remittance must be in legal tender or in the form of a 
cashier's check or money order made payable to the order of the Treas- 
urer of the United States, If the funds are in the form of cash, the 
treasurer of the county comiittee shall purchase a postal money order 
in the amcunt thereof, payable to the order of the Treasurer of the 
United States. The expenses in connection with purchasing the postal 
money orders shall be paid from funds provided for the administrative 
expenses of the county agricultural conservation association, Each 
check, draft, or money order shall be received subject to collection 
and payment at par. 


(c) Bxamination of remittances. Each check, draft, or money 
order tendered in payment of the penalties shall be examined to de- 
..termine that it may be negotiated by the Disbursing Officer. A check, 
‘@raft, or money order which is negotiable must be properly dated, drawn 
‘payable to the order of the Trensurer of thé United States or in a manner 
to permit endorsement to that official, signed, snd must show an exact 
azreement between the amount as expressed in figures and the written 
amount. If it is not negotiable, it should be returned to the renitter 
accompanied with a letter in which the reasons that the remittance is 
not negotiable are set fortn and requesting th-t sn acceptable remit- 
tance be tendered, Any checks, drafts, or money orders drawn payable 
to "Agricultural Adjustment Administration," "Department of Agriculture, " 
or‘in a similar impersonal manner may (if otherwise negotiable) be ac+ 
cepted. Checks, drafts, or money orders drawn payable to some person 
other than the Treasurer of the United Stntes must first be endorsed 
"yay to the order of the Treasurer of the United States" over the sig- 
nature (and title) of the payee named therein (or by the last endorsee) 
or by some person by him duly authorized through a power of attorney 
to endorse for him and on his behalf, In view of the difficulty and 
inconvenience incident to securing the endorsement which renders the 
instrument payable to the Treasurer of the United Stotes, in case 
whore it is drawn payable to "Secretary of Agriculture" or to some 
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other official not located in the State or county office, the remit- 
tance should be returned to the renitter with a request that he tender 
a check, draft, or money order drawn payable to the order of the 
Treasurer of the United States, 


(d) Time of remittance. The penalty is due at the time cotton 
is marketed and must be remitted to the treasurer of the county com- 
mittee not later than 15 calendar Gays next succeeding the day on which 
the cotton was marketed. The penalty may be remitted at any time within 
the 15-day period. The exceptions to the foregoing rule are as follows: 
(1) The penalty may be remitted by the producer prior to the time the- 
cotton is marketed; (2) the nenalty, in case a bond of indemnity is ac- 
cepted to secure the payment of the penalty for a farm, is required to 
be remitted at the time the fara operator's report for the farm is re- 
quired to be submitted; and (4%) the estimated amount of the penalty to 
be incurred for a farm may be remitted prior to the tine any cotton is 
marketed. in connection with the ferm to be held in escrow to secure the 
amount of the penalty. 


Sec. 503 Issuing receipts for penalties remitted. (a) Issuing 
receipts for amounts received in payment of of the penalty for cotton mar- 
keted. The treasurer of the county committee shall issue a receipt on 
Form 419 t. the person remitting the penalty in connection with cotton 
which has been marketed. Form 419 shall be executed in triplicate as 
follows: 


1, In the space provided enter the State and county code num- 
ber, ; . 


2. In the space provided enter the marketing year, as, for ex- 
ample, "1941-1942," The Form 419, however, may be used as a receipt 
for remittances of penalties incurred during a marketing vear prior to 
the 1941-1942 marketing year but the remittance will be handled as pro- 
vided in the instructions issued with respect to the marketing year in 
which the penalties were incurred. The marketing year to be so entered 
in each. case shall be the marketing year in-which the penalty remitted 
was actually incurred. If, for example, cotton was marketed subject to 
penalty on October 15, 1939, and the penalty incurred was remttted on 
September 5, 1941, the marketing year to be entered on Form 419 would 
be "1939-1940, n 


3, Above the words "Name of remitter" and "Full mail address" 
enter the name and address, respectively, of the person from whom the 
treasurer received the remittance, 


4, In the space following the words "the sum of" enter, in. 
writing, the amount of the remittance, as, for example, "Twenty-five 
and No/100," 


5. ‘Draw a line through the words "as security for payment of 
the venalty." ca 
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6. In column (1) enter the serial number for each farm in con- 
nection with which the remittance was made. If the farm is located in 
another county, the serial number shall be preceded by the State and 
county code number, 


7. In column (2) enter the printed serial number of each buyer's 
or transferee's report covering the transections for which the remittance 
was made, The report of the transaction will be either the certificate 
accompanying the red (or in the case of a remittance covering penalties 
incurred during a marketing year prior to the 1941-1942 marketing year 
the red or dDlue marketing card) marketing card by which the cotton was 
identified when marketed or the certificate on which the buyer is re- 
quired to report the purchase of unidentified cotton (Form 530), In 
case of a Form 530, the printed serial aumber will be preceded by the 
letter "U" which letter should also be ontered on the Form 419, The re- 
port- will be the postal card copy of the certificate. Since the time 
for gan tetas the reports and remitting the penalties is the same, it 
‘would appear that buyers or transferses would tender them to the treas- 
urer of the county committes at the same time and shovld be encouraged 
to do so. If the penalty is remitted by the producer in connection with 
a transaction for which the buyer or transferee did not make a report 
and collect the penalty or if the penalty is paid by the principal or 
surety under a bond of indemnity, no entry should be made in column (2). 


8. In column (3) enter the name of the producer from whom the 
buyer or transferee purchased or received the cotton or the name of the 
producer for whom the penalty was paid. 


9. Make no entry in column (4) unless the remittance covers 
penalties incurred prior to the 1941-1942 marketing year and then only 
enter the number of pounds of cotton for which the penalty of 2 cents 
per pound is remitted. 


10. In column (5) enter the number of pounds of cotton for which 
the penalty of 3 cents per pound was remitted. If the penalty at the 
rate of 3 cents per pound was not renitt ed, make no entry in colwan (5). 
If the remittance covers penalties incurred during the 1941-1942 market- 
ing year or any subsequent marketing year and the rate of penalty for 
such marketing year is changed, strike the numeral "3! in the heading 
of column (5) and enter the rate applicable for the marketing year and 
enter in column (5) the number of pounds of cotton for which the penalty 
at such rate was remitted, 


che Sag column 6 enter the anount of the remittance received in 
connection with each farm. 


12. Opposite the word "Total" on the front of the receipt, enter 
in columns (4), (5), and (6) the sum of the entries respectively, in col- 
unns (4), (5), end (6) on the front and reverse side of the receipt. The 
total of column (6) must agree with the potas enmount of the remittance 
received, : 
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13. If the funds received are in the form of cash, or partly in 
the form of cash, enter the word "Sash" in column (B) and enter the - 
amount thereof in column (D), On the first and second copies (not on 
the original) enter in column (B) the letters "USPMO" followed by the 
neme of the post office from which the treasurer of the county committee 
obtained the costal money order for the amount of the cash and in col- 
mun (A) enter the date thereof. 


14, If the remittance is in the form of a check, draft, or money 
order, the check, draft, or money order shall be described in the receipt 
as follows: 


a. In column (A) enter the date of the check, draft or 
money order, 


b. In column (B) enter the name of the person who signed 
the check or draft or who obtained the money order. 


c. In column (C) enter the name of the bank or firm or 
person on which the check or draft was drawn, or in the case 
of a postal money order, the letters "USPMO" followed by the 
nane of the issuing post office. 


ad, In column (D) enter the amount of the check, draft, 
or money order or the funds received in the form of cash,, and 
opposite the word "Total" enter the sum of the entries made 
therein, 


15, The treasurer of the county coumittee shall sign the original 
and two copies and enter the date of his signature.. 


(t) Receipts where amount remitted is less than amount due from 
the buyer or transferee. In each case where the amount of the money 
received as the penalty is less than the amount which should have been 
remitted by the buyer or transferee, a receipt on Form 419 for the 
amount actually received shall be issued to the remitter. The Form 419 
shall be prepared in every respect as outlined in paragraph (a) of this: 
section with the following exceptions which are applicable only to the 
execution of column (6) of Form 419: 


1, <A single buyer's or transferee's report. In the case of a 
remittance intended to cover a transaction shown on a single buyer's 
or transferee's report there shall be entered in column (6) of Form 419 
the amount of the remittance actually received. 


2, Incorrectly executed buyer's or transferee's report. In cases 
where the buyer's or transferee's report is executed incorrectly and 
shows the collection of an amount smaller than the penalty actually in- 
curred, there shall be entered in column (6) of Form 419 the erroneous 
anount shown in the report to have been collected for the farm. 
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5. Several correctly executed buyer's or transferee! s reports. 
In case several correctly executed tuyer's or transferee's reports are 
accompanied with a remittance froma the buyer or transferee which is less 
than the sua of the amounts shown thereon to have beenncollected from 
the producers, the deficiency in the amount of the remittance shall, 
unless the buyer or transferee otherwise jirects, be charged to the re- 
ports intended to be covered by the remittance in the inverse order of 
the dates of sale covered thereby and so recorded in column (6) of Form 
419, For example, if a remittance for $19.00 less than the penalty 
incurred for sales on September 1, Soptenber 5, September 7, and Septem- 
ber ll is received, the deficiency will first be charged to the September 
11 sale, up to but not in excess of the penalty incurred in that sale, 
and then any balance of the deficiency will be charged to the September 
7 sale, up to but not in excess of ihe penalty incurred in that sale, 
and so on until the total defietwucy ig adsorbed as follows: If the 
penalty actually incurred on the September 11 sale is $5. OO and on the 
September 7 cele is $15,00, the exsry in column (6) of Form 419 for 

the September 11 sale will be zero and for the September 7 sale will 

be $10.00 ane the entries for the redaining s@les will be for the full 
amount of the venalties incurred, 


cr 


4, Subsequent renittense of deficiency. When the deficiency, 
or part thereof, is remitted, a new Torm 419 for the anount of the de- 
ficiency Sea hie shall be prepgered., The duyer's or transferee's re- 
ports charged with the deifciency, or wart thereof, shall be described 
in the new Form ee in the mannor provided in paragraph (a) of this 
section except that the word "Acéditional" shell be entered directly 
above the farm serial number and the entry in column (6) therefor will 
be the additional amount remitted, . 


(c) Receivts where amount remitted is more than amount due from 
a buyer or transferee, or where the farm serial number is not shown on 
the certificate received from th the buyer cv transferee, In cases where 
the total anount of money received from a particular buyer or transferee 
is in éxcess of the penalties incurred as reflected by the reports of 

the buyer or transferee or the serial nusber is not shown on the reports, 
a receipt on Form 419 for the amcunt actually receiveé shall be issued 

to the remitter. The Form 419 shall be abd ee in every resvect as out- 
lined in paragraph (a) of this section with the following exceptions: 


1, A record of each buyer's or transferee's report shall be made 
in columns (1) through (5) of Form 419 and the amount shown on the re- 
port to have been collected in connection therewith shall be entered in 
column (6), except that, if the farm serial nunber is not shown on a 
report on Form 530, make no entry in coluan (1) for tha report. 


2. In column (1), after listing the information with respect to 
the buyer's or transferee's reports, enter the word "Suspense," 


3. In column (6) opposite the word "Suspense" enter the amount 
of the payment which is in excess of the amount indicated by the reports, 
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4, Columns (A) through (D) shall be executed to describe the 
remittance as received, | . 

(4) Issuing receipts for funds to be held in escrow. The treas- 
urer of the county committee shall issue e receipt on Form 419 to the 
person depositing the funds to be held in escrow to secure the payment 
of the penalty for a farm. The receipt shall be prepared as outlined 
in paragraph (a) of this section with the exception that the words "in 
payment of the penalty" shall be deleted instead of the words "as sec- 
urity for payment of the penalty." 


(e) Issuing receipts for penalties paid by the producer prior 
to the marketing of cotton. If a producer to whom a red marketing card 
was issued tanders the penalty, for which he would be liable upon the 
marketing of any cotton, prior to the time such cotton is marketed, the 
treasurer of the county comuittee shall issve a receipt therefor on 
Form 419~A, prepared in quadruplicate, distributed, and dealt with as 
follows?’ 


1, A separate receipt shall be prepared for each bale of cotton 
with respect to which the penalty is tendered, 


2. In the spaces indicated enter the printed serial number of 
the producer's red marketing card and the State and county code number, 
and the designation of the marzxeting year in which the amount is re- 
ceived, 


3, Above the words "Name of producer¥ and "Fall mail address" 
enter the name md address, respectively, of the procucer,. 


4, In the space following the words "the sum of" enter, in 
words, the amount of the penalty paid, as, for exemple, "Fifteen and No/100." 


5, In the space following the words "one bale containing" 
enter the net weight of the bale of cotton with respect to which the 
penalty is tendered, 


6, In the space following the words "or mark" enter the gin 
bale number or mark of such bale. 


7, In the space following the words "serial No," enter the 
seriel number of the farm. 


8, After the dollar mark above the word "Amount" enter, “in 
figures, the amount of the penalty tendered with respect to such bale, 
which must agree with the amount thereof entered after the words "the 
sum of," 


9, The treasurer of the county committee shall sign the original 
and the three copies and enter on each the date of his signature, 
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10. The producer shall sign his name in the space indicated on 
the original and the three copies and enter on each the date of his 
signature, 


(f) Accounting for receipts on Form 419 and Form 419-A. The 
receipts on Form 429 and Form 419-A will be consigned to the treasurer 
of the county committee in pads or units of 50 receipts with printed 
serial numbers in numerical sequence. The receipts on either Form 419 
or Form 419-A must be issued in numerical sequence and the use or dis- 
position of each receipt must be accounted for by the treasurer of the 
county committee. If a Form 419 or 419-A is mutilated. or improperly 
prepared the original an@ all copies of the mutilated or improperly 
prepared receipt shall be saved and not destroyed in order to account 
for the disposttion of the receipt. Satisfactory proof of the loss 
or destruction of any Porm 419 or Form 419-A will be required. 


Sec, 504 Letter of transmittal for renitting,penalties to the 
State committee, The furds received during a day by the treasurer of 
the county committee shall be scheduled on Form 359 for transmittal to 
the secretary of the State committee. A separate letter or transmittal 
on Form 359 shall be prepared for the amounts received for each market- 
ing year, as, ‘for example, if funds were received during the day for 
penalties incurred during the 1939-1940 marketing year and also for 
penalties incurred during the 1940-1941 marketing year, two separate 
Forms 359 would be prepared to accompany the amounts received for the 
respective marketing years. Form 259 shall be prepared in triplicate 
as follows: 


1. In the spaces indicated enter (i) the transmittal number, 
beginning with 1 for the first schedule and continuing thereafter in 
numerical sequence for the marketing year, (ii) the State and county 
code number, and (iii) the sheet number and total number of sheets in 
the schedule, 


2. In the space provided enter the designation of the marketing 
year in which the penalties covered by the letter of transmittal were 
incurred, that is, the marketing year in which the cotton was marketed 
or for which the remittance was given to secure the payment of the pen- 
alties, 


3. in either column 1, column 4, or column 7 enter the printed 
serial numbers of Forms 419 covering the penalties for the marketing 
year for which Form 359 is prepared and delete the designation "319" 
which is printed in the heading of the column, and insert in lieu there- 
of "4193" The printed serial numbers of Forms 419 shall be listed in 
numerical sequence, 


4, In either column 2, column 5, or column 8 enter the printed 
serial numbers of Forms 419~-A and delete the designation "419-A" which 
is printed in the heading of the column and insert in lieu thereof "419-A," 
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The printed serial numbers of Forms 419-A shall be listed in consecutive 

order in numerical sequence after Forms 419 have been listed and shall be 
listed only on a Form 359 covering penalties incurred during the current 

marketing year. aa UG? OP eas Ae a RET aged se 7 


5. In either column 3, column 6, or column 9 enter the amount cov- 
ered by each Form 419 and 419-A, After the word "Total" in column 9 enter 
the sum of the entries in columns 32, 6, and 9, (aps 


6, The treasurer of the county committee shall execute Part I by 
signing his name on the original and two copiesand entering thereon the 
date of his signature and by altering the reference therein to "Forms 
Cotton 319 and 319-A" so that it will read "Forms Cotton 419 and 419-A," 


Section 505 Record on Form 356 of funds received in connection 
with farms for which farm accounts on Form 450 or 450-A have been established. 
(a) Preparation of Form 356. A Form 356 shail be prepared for each market— 
ing year for the purpose of recording the amounts of the penalties received 
in connection with cotton marketed during the marketing year and funds re- 
ceived to secure the payment of penalties for the marketing year with re- 
spect to farms for which accounts on Form 450 or 450-A have been established, 
The reference to the marketing year in the heading of Form 356 shall be 
altered to show the marketing year for which the record is to be maintained, 
Enter near the heading of the form the words "Farms for which accounts on 
Form 450 or 450-A have been established." If Forms 356 are not available 
in the county office, Form No. MQ-1 may be used, If Form No, MQ-1 is used, 
enter above the heading the word "Cotton," The name of the treasurer of 
the county committee, the names of the county and State and the code number 
thereof, and the sheet number and total number of sheets shall be entered 
in the spaces provided, [Comment: Records of collections of penalties in- 
curred during any marketing year prior to the 1941-1942 marketing year shall 
be made on Form 256 or Form 356, as the case may be, for such marketing year 
in accordance with the procedure applicable to the marketing year. | 


(b) Record of funds to be held in escrow. The treasurer of the 
county committee shall record the receipt of the funds to be held in escrow 
for a particuler marketing year in Part I of the Form 356 for the marketing 
year as follows: 


1. In column (1) enter the date on which the funds were received 
as indicated by the date of the Form 419. 


Bose yin column (2) enter the printed serial number of the Form 419, 
3, In column (3) enter the serial number of the farm. 


_ 4, ‘In column (4) entér the anount of the funds received as shown 
on Form 419, . 3 . | ia ‘ 


5. In column (5) enter the transmittal number of the Form 359 on 
which the funds were transmitted to the State office. 
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(c) Record of auounts received other than fonds to be held in es~ 
crow. The treasurer of the county committee shall record the receipt of 
amounts Other than funds to be held in escrow in Part II of Form 356 for 
the marketing year as follows: 


. . Ll. In column (10) enter the date on which the funds were received 
as indicated by the date of the Form 419, 


2. Make no entry in column (11) 


°30) Tn column (12) enter the printed serial nwaber of the Form 419, 
If the receipt covers remittances for more than one farm, make only one 
entry in column (12) for all of the farms covered thereby. 


4, In column (13) enter on separate consecutive lines the farm 
serial number of each farm as shown on Form 419 for which an account on 
Form 450 or 450-A has been established, 


5. In column (14) enter on separate consecutive lines the amount of 
the funds received for each farm for which an entry is made under item (4), 


enter the transmittal number of the Forn 359 on 


6. In column (15) 
ransmitted to the Stete office, 


which the funds were t 


7, If the checks, drafts, or money orders received are not honored 
upon presentment for payment, 9g co2i"a entry in red duplicating the informa- 
tion previously entered in Part II of Form 256 shall be ade in columns (10) 
through (15) thereof. If e contra entry in red is made, the total of col- 
umn: (14) of Form 356 shall be the sun of the other entries therein minus 
the. sun of the contra entries, 


8. If subsequently the amount of the dishonored checks, drafts, or 
money orders is remitted, the procedure outlined above in this subsection 
shall be followed, 


9. If the receipt on Form 419, as provided in paragraph (c) of this 
section, lists a farm for which no entry appears in column (6), no entry 
shall be made on Form 856 for the farm, The unpaid penalty for the farm 
and the reference to the Form 419 issued in connection therewith shall be 
entered on Form 356 when it is remitted, 


Section 506 Record on Form 256 of funds received in connection with 
farms for which accounts on Form 450 or Form 450-A have not been established, 
farms not located in the county, and farms for which the serial number is 
not_ known. (a) Preparation of Form 356. A Form 356 (or if Form 356 is 
not available, Form No. MQ-1) shall be prepared as provided in section 505(a) 
except that in licu of the words required to be entered near the heading 
enter the words "Farms for which eccounts on Form 450 or 450-A not estab- 
lished, farms for which the serial number is not known, and farms not lo- 
cated in the county," 
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(b) Record of amounts received, Amounts received which are not to 
be recorded on the Form 356 as provided in section 505 shall be recorded by 
the treasurer of the county committee on the Form 356 prepared as provided 
in paragraph (a) of this section as follows: 


1. In columns (1) through (5) enter the name and address of the 
buyer or transferee who remitted the amount received as shown’ on the 
Form 419, 


2, In columns (6) through (9) enter the name and address, if known, 
of the producer of the cotton as shown on the Form 540, if any. 


3. In column (10) enter the date the funds were received as shown 
on the Form 419, 


4, In column (11) enter the serial number of the Form 530, if any, 
or if the word "Suspense" was entered on the Form 419, enter the word "Sus— 
pense" in column (11). 


5. In column (12) enter the serial number of the Form 419, If the 
receipt covers remittances for more than one farm, make only one entry in 
column (12) for the farms covered thereby. sa 


6, In colunn (13) enter the farm serial number, if known, or, Le not 
known, enter the words "Not known." If the farm is located in another county, 
also enter the neme of the county and State in which the farm is located, or, 
if not known, enter the words "Not known," The farm seriel number and the 
nane of the county and State in which the farm is located usually may be ob- 
tained from the Form 530. £ not shown on the Form 530, an effort should be 
made to ascertain the serial nunber and location of the farm. This might be 
done by writing the person from whom the funds were received and the treas- 
-urer of the county committee of the county in which the producer's address 

is located and adjoining counties. 


7, In column (14) enter the anount received in connection with the 
farn or shown on the Form 419 as "suspense" or on the Form 530, as the case 
may be. 


8. In column (15) enter the transmittal number of Form 359 on which 
the funds were transmitted to the State office. 


9, If the word "Suspense" is entered in column (11) or’ the words 
"Not known" are entered in column (13), and it is subsequently determined 
thet all or part of the amount in column (14) was received in connection 
with a ferm in the county and with respect to which an account on Form 450 
or 450-A was required to be established, make contra entries in red in col- 
umns (1) through (15) in the manner outlined in items 1 through 8 of this 
paragraph (b), except that the entry in column (14). will be the anount deter 
mined to have been received in connection with the farm. Corresponding 
entries in black shall be made on the Form 356 prepared pursuant to section 
505(a) and in the manner set forth in paragraph (c) thereof, If it is 
determined that all of the amount received, as shown on the Form 530, or 
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shown on the Form 419 as "Suspense" was received in connection with,a farm 
in the county for which an account on Form 450 or 450-A is not required to 
be established, line out the words "Not known" in column (13) of. the Form 
356 prepared as provided in this section and enter above such words/the 
farm serial number, If only part of the amount was determined to. have been 
» received in connection with the farm, make contra entries in.red on the 


“next available line of the Form 356 by entering in column. Gll}e the word 


"Suspense" or the-serial number of the Form 530, as the case.may be, in 
column (12)‘the serial number of the Form 419, in column (13) -the farm serial 
number, and in column ' (14) the anount determined to have been, received in 
connection with the farm. On the next line make comparable : entries in black 
in columns (12), (13), and (14), and make no entry in column.(11). In all 
cases where ‘any “part of ‘the amount orizinally credited to: "Suspense" or 
identified with a Form 530 for which the farm serial number was not orig- 
inally known or the county in which the farm is located was not known is 
later determined to have been collected for a particular farm the treasurer 
of the county committee shall advise the State office by letter of the 
determination, The letter shall contain the following information and a 
copy thereot) shall be stapled to the Form 419 to which it relates: 


a. The printed serial number of the Form 419 and the 
transmittal number OF the Form 359 on which. the funds were re- 
corded, 


2 pts 


bo. The neme of the remitter and the total amount of the 


Fennec en as shown on the Form 419, 


The amount originally recorded as "Suspense" or ae 
the Ter | 530, as the case may be, 


a. The farm serial number of the farm to be credited with 
any part of the amount recorded as "Suspense" or for the Form 530, 
as the case may be, 


&. The amount to be credited to the farm. 


Section 507 Forwarding remittances to the State committee. All funds 


received by the treasurer of the county committee in connection with the 
cotton marketing quota work shall be transmitted by him on the day received, 
or not later than the morning of the succeeding day, to. the secretary of the 
State committee. The original and first carbon copy (the yellow copy) of 
the Form 359 and the copies of Forms 419 (the yellow copy thereof) and 419-A 
(the salmon copy thereof) shall accompany the remittance. The second carbon 
copy of the Form 359 (the salmon copy) shall be retained in the county 
office in a pending file. The original will be returned as a receipt from 
the State office and shall be filed in a folder in the numerical order of 
transmittal numbers by marketing years. 


Section 508 Uncollectible items. If any check, draft, or money order 
is not honored upon presentment for payment, the check, draft, or money order 
will be returned through the State office to the treasurer of the county com- 
mittee. The treasurer of the county committee shall notify the drawer of the 
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check or draft or the person who obtained the money order of the return of 
the return of the item and of the reasons therefor end. he shall be requested 
to make an, acceptable remittance in the amount due. -A contra entry in red 
duplicating the information previously entered in connection with the re- 
mittance shall be made on Forms 356 prepared pursuant to sections 505 and 
506. The total of the original Form 359 shall be lined out and the original 
total thereof less the total amount of the uncollectible items shall be 
entered in lieu thereof andthe entry initialed and dated by the treasurer 
of the county committee. Enter the word tUncollectible" opposite the entry 
for, the uncollectible item on Form 359. A new renittance replacing the one 
previously returned as being uncollectible shall be handled in every respect 
as if it were an original item with the exception that a notation shall be 
made in the body of the new Form 359 that the remittance represents the re~ 
covery of the amount of the uncollectible remittance previously scheduled 
under transmittal No. - of Form 359, and schedule No. __. 

of Standard Form No, 1044—Revised, and for which the receipt on Form 419 
(or-419-A) No. was issued, B e . 


Section 509 Marketing quota indebtedness register. A-register of 
indebtedness for each marketing year shall be established for all cases 
where the buyer's remittance is less than the amount of the penalty incurred 
and where no.remittance is received for a penalty incurred or an uncollect- 
ible remittance is returned, A separate Form 356 shall be used-for this 
purpose and the title thereof is altered to read "Marketing Quota Indebt~ 
edness Register" followed by the designation of the marketing year. The 
detailed execution of the indebtedness register shall be as follows: 


1, In column (1) enter the date on which the county office-received 
the-buyer's report of the transaction (the postal card copy of the certifi- 
cate contained in the producer's marketing card or in the book of certifi- 
cates on Form 530 furnished the buyer for reporting unidentified cotton) 
which is charged with a portion or all of. the deficiency or unpaid penalty. 
[Comment: A transferee shall be placed on the register of indebtedness 
only if the report of the transaction shows that the penalty was collected 
by him but the amount collected by him has not been remitted,] 


2. In column (2) enter the printed serial number of the Form 419 
prepared as outlined in paragraph (c) of this section or, if no Form 419 
was prepared because the report of the buyer was not- accompanied with -any 
remittance, enter the word "None." 


3, In column (3) enter on separate consecutive lines the farm~serial 
number of each farm charged with the deficiency as shown on Form 419, or, 
if no Form 419 was prepared, the farm serial number of each farm as shown 
on the buyerts report which was not accompanied with any remittance. 


4, In column (4) enter the emount of the deficiency or-unpaid pen- ~~ 
alty for each farm, 


5, In column (5)-enter the-serial-number of the buyer's report of 
the transaction which is charged with the deficiency-or unpaid penalty. In 


recording the serial nunber of any buyer's or transferee's report, the 
entry shall be preceded by the letters "CR" or "U" as the case bears 


6, The remaining space in columns (10) through (21) may be used 
for entering the name and address of the buyer who is placed on the regis- 
ter and for noting briefly any information regarding the non-payment of the 
yvenalty which the county office may desire. % 

iis when any Heft iclency or unpaid penalty is received, the record 
of the receipt thereof shall be made opposite the entry previously made 
in columns (1) through (5) of Form 356 (Marketing Quota Indebtedness Reg- 
ister) as follows: 


ae In column (6) enter the date the remittance was re- 
ceived as shown on the new Form 419, 


bd. In column (7) enter the serial number of the new Form 419, 
G. wale no entry in column (8). 


d, In column (9) enter the amount of the remittance re~ 
‘ceived in Connection with the deficiency or unpaid penalty. 


Section 510 Refunds or transfers in connection with farms for which 
accounts-on Form 450 01 1 450 or 4 “450-A ¢ are required to be pe established. (a) Condi- 
tions under which refunds may be made to producers, No refund of money 
received in connection with the marketing during any marketing year of cot- 
ton on any farm for which a farm account on Form 450 or 450-A is required 
to be established, shall be made under this section unless and until the 


' following conditions have been met: 


~* 1, The farm marketing quota for the farm has been finally determined 
and finally apportioned or reapportioned among tne producers thereon in ac- 
cordance with instructions applicable to the marketing year. 


2. The money collected has been remitted to the treasurer of the 
county committee and transmitted by him to the secretary of the State com 
mittee for deposit in the special deposit account and has not been trans- 
ferred out of the special deposit account into the general fund of the 
Treasury of the United States.. 


3, The farm operator’: s final revort for the marketing year has been 
“made and approved »by the county committee. 


4,’ The interest of every person on the farm in the money received 
in connection with the marketing of cotton is determined, 


5. The total amount of money received is in excess of the sum of 
the penalties incurred by the producers on the farm in connection with the 
marketing of cotton in excess of their respective shares of the farm mar- 
keting quota for the marketing year. 
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6, The county committee has examined the records with respect. to 
the farm for the marketing year and has approved such records as being 
correct. 


”, The arditor has examined the records with respect to the farm 
for the marketing year and has gproved such records as being COrrectes 


(b) Determination of refunds in connection with penalties paid. 
Bach producer on the farm shall be entitied to a refund of the amount com—- 
puted for him on the farm account established for the farm for the marketing 
year, provided that the conditions set forth in the preceding paragraph of 
this section have been met and the county committee is satisfied that such 
producer bore the burden of the payment of such amount and has not been re=- 
imbursed therefor by any other person. If any other person has reimbursed 
such producer then such other person shall be entitled to receive a refund 
to the extent of the amount which he reimbursed the producer. WNotwith- 
standing thet the conditions set forth in paragraphs 1 and 3 of paragraph 
(a) of this section have not been met, refunds may be made to tne »roducers 
on a farm, provided that the county committee determines no penalties will 
be incurred for the reason that the final farm marketing quota will equal 
or exceed the sum of (1) the cotton produced on the farm in the calendar 
year in which the marketing year begins and (2) the carry-over cotton desig- 
nated to be marketed in connection with the form for the marketing year. 


(c) Determination of refunds in connection with funds in escrow, 
Refunds to producers on any farm of funds deposited in escrow which are in 
excess of penalties incurred in connection with the marketing of cotton in 
excess of the farm marketing quota shall be made to the person(s) who de- 
posited such funds with the treasurer of the county committee. No refund 
shall be made under this paragraph until the conditions set forth in para- 
graph (a) of this section have been met. No refund shall be made under this 
paragraph before the close of the marketing year, unless either all cotton 
(including all cotton produced on the farm in the calendar year in which the 
marketing year begins and all carry-over cotton designated to be marketed in 
connection with the farm during the marketing year) has been marketed or, 
if it has not been marketed, it hes been determined that no penalties will 
become due with respect to the marketing of such cotton if such cotton would 
be marketed during such marketing year. 


(a2) Conditions under which trensfers shall be made where total col- 
lections do not exceed penalties incurred, If after (1) aofinel operator's 
report has been made for any ferm,. (2) the farm account for the farm has 
been approved by the county committee, and (3) it is determined that the 
total collections and remittances of money for the farm are not in excess 
of penalties incurred in connection with the marketing of cotton on the farm 
for the marketing year, the amount so collected and remitted shall be trans- 
ferred to the general fund of the Treasury. 


(e) Notice to State committee of refunds and transfers. As soon as 
possible after the conditions set forth in paragraph (a), (b), or (c), which- 
ever is applicable, have been met in connection with a farm, the county 
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committee shall notify the State committee of (1) the amount collected and 
credited to the farm account, (2) the amount thereof to be transferred to 
the general fund of the feoana (3) the amounts to be refunded, if any, 
and (4) the names and addresses of the persons to whom such refunds are to 
be made. Such notice shall be made on Form 561, "Report on Farm Account = 
Cotton Marketing Quotas," 


Cars Preparation of Form 561 for farm accounts. Form 561 shall be 
prepared in duplicate as follows: 


th Rag Be) the space provided enter the Sta te and county code and farm 
serial number, 


2. In the space provided enter the sheet number and total number 
of sheets of Form 561 required to list the information for the ferm, 


5. In the space provided enter the marketing year. 


4, In the spaces provided at thé heading of the columns enter (1) 
the farm ecreage allotment, (2) the normal yield per acre, (3): the acreage 
planted to cotton, (4) the actual yield per acre, and (5) the amount of 
carry-over penalty free cotton carried over into the marketing year for 
which the Form 561 is prepared which is not under a Commodity Credit Corpora- 
tion loan at tne time the Form 561 is prepared or the end of the marketing 
year, whichever is earlier. Such information will be taken from the famrn 
account on Form 450 or 450-A established for the farm for the marketing year, 


5. In colwnn A enter the nane and address of each person on the farm 
in the order in which they appear on the farm account, and if such person 
is deceased or has been declared incompetent enter after his name the word 
"Deceased" or "Incompetent" as the case may be. 


6. In column B for each producer enter the amount of his share of 
the production of the farm as shown on the farm account. 


7. In column C for each producer enter his final producer marketing 
quota as shown on the farm account. 


. ai ‘In column D for each producer enter his respective share of the 
-amount of cotton marketed as shown on the farm account. 


9. In column E enter for each producer the smount of penalties in- 
curred by him as shown on the farm account. [Comment: For each producer 
the entry in column 5 should be the amount by which the entry in column D 
exceeds the entry in column C times the rate of penalty apnlicable for cot- 
ton produced in the marketing year. | 


10. In column Ff enter for each producer the amount of money collected 
as shown for him on the farm account, 


ll, In the heading of column G enter the total amount of oenalties 
incurred for the farm which is in excess of the amount collected for the 
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farm as shown on the farm account, [Comment: To chedc the accuracy of this — 
entry subtract the total of column F from the total of column 5, The re=- 
sult should equal the amount of penalties incurred but not paid. ] 


12, In column G for each producer enter the amount of penalties in- 
curred but not paid by him as shown on the farm account. [Comment: To 
check the accuracy of this entry subtract the entry in column F from the 
entry in column £,] EES i 


13, In column H for each producer enter the amount by which the 
entry in column F exceeds the entry in column E, if anys” he: 


14, Make no entry in the heading of column I, 


15, In column I for each producer enter the amount to be trans< 
ferred to the penalties account as shown on the farm account, (Comment: 
To check the accuracy of this entry subtract the amount in colwan J from 
the entry in column F,] 


16. Make no entry in the heading of column J, 


17. %In column J for each producer enter the amount to be refunded 
to him as shown on the farm account, 


18, The amount, if any, in the heading of column G must equal the 
amount by which the sum of the entries in column EB exceeds the sum of the 
entries in column F, The sum of the entries in column G need not necessarily 
equal the amount in the heading thereof, 


19, The sum of the entries, if any, in column J must equal the 
amount by which the sum of the entries in column F exceeds the sum of the 
entries in column E, 


20, list in the spaces provided the name of each producer having 
an interest in other farms and the State and county code and farm serial 
number of each such farm, ; 


. ' 21, Enter beneath the words "Schedule No, of Standard Form No. 
1044-Revised" the schedule number of each Standard Forn No, 1044-Revised 

on which remittances for the farm were scheduled for deposit to the special 
denosit account and beneath the words "Serial No, of Form 419 or 419-Al 
enter the scrial number of the Forn 419 or 419-A on which amounts were 
shown to have been collected and remitted for the farm, and beneath the 
word "Anount" enter the amount collected for the farm as shown on the Form 
419 or 419-A, thus: 


. Schedule No, of 


Standard Form No, Serial No, of 
1044-Revised 419 or 419-4 Anount 
41-Cotton 50 aa 31467 $18.00 


‘eater 
41-Cotton 58 31472 10,00 


- 2l- 


If additional space is needed use a separate sheet and-ettach securely to 
the Form 561, This information will he obtained by tracing each serial 
number of Forms 419 and 419-4 entered on the farm account to the receipted 
copy of the related Form 359 on which is shown the schedule number of the 
Standard Form No, 1044-Revised, The sum of the entries under the word 
"Amount" must equal the total of column F. 


ec. If the county committee has found that any person shown in 
column A is entitled to a refund,.as shown in column J, has been reimbursed 
by another person and such other person is entitled to a refund, circle the 
entry in column J and attach to the Form 561 a separate statement, in 
duplicete, showing (1) the name and address of such other person, (2) the 
amount to which he is entitled to receive as a refund, and (3) the material 
facts constituting the basis of the committee's finding that such person 
is entitled to receive such refund, 


23, The approval of Form 561 shall be indicated by a member of the 
committee affixing his signature in the space provided, The treasurer of 
the county committee and the auditor shall each affix his signature in the 
space provided, The Form 561 shall be submitted to the State office in 


duplicate. One copy of Form 561, with a copy of the statement attached, 


if any, will be returned by the State office, 


Section 511 Refunds in connection with farms for which accounts on 
Form 450 or 450-A have not been established, (a) Conditions under which 


-refunds may be made, Notwithstanding the provisions of section 510, in 


case any funds are received in connection with a farm in the county for 
which a farm account on Form 450 or 450-A is not required to be established, 
a refund may be made at any time to the person(s) who the county committee 
determines bore the burden of the payment of the amount received, provided 
that (1) white marketing cards, not marked "Penalty Secured" or "One Thou- 
sand Pounds," were properly issued for the farm and (2) the operator of 

the farm, or upon his failure or refusal, the producers on the farm clain- 
ing a refund, file with the committee a statement, in duplicate, setting 
forth (i) the interest of each producer in the cotton with respect to which 
the funds were collected or remitted, (ii) the amount collected from or 
paid by each such producer with respect to the cotton, and (iii) a represen- 
tation that the cotton belonged to the producers on the farm and was pro- 
duced on the farm or was carry-over penalty free cotton marketed in connec- 
tion with the farm, No refund shall be made to a buyer or transferee under 
this section if such buyer or transferee collected, or was under a duty to 
collect, the smount remitted, 


(0) Notice to State committee of refunds. As soon as possible after 
the conditions set forth in paragraph (a) of this section have been met, the 
county committee shall notify the State committee of (1) the amount collected 
in connection with the farm, (2) the amounts to be refunded, if any, and (3) 
the names and addresses of the persons to whom such refunds are to be made, 
Such notice shall be made on Form 561, "Report on Farm Account — Cotton Mar— 
keting Quotas," which shall be prepared as provided in section 510(f), ex- 
cept as follows: . 


- 22- 


1, The information to be entered on the form will be taken from -- 
available records in the county office. . 


2, The actual yield and the amcunt of carry-over penalty free cot- 
ton not under loan need not be entered. 0 


3. In column A sate: oniy the nemes and addresses of those pro- 
ducers on the farm who shared in the cotton marketed and with respect to 
which the collection was made, 


. 4, In columns B and © enter a statement to the effect that no carry- 
over penalty cotton was designated to be marketed in connection with the 
farm. 


5, In column D enter for each producer his share in wee cotton mar- 
keted with respect to which the collection vas made. 


6, Make no entry in column E, 


7. In column F enter the amount collected with respect to each pro- 
ducer. 


8, Make no entries in columns G, H, or I or the headings thereof, 
9, In column J enter the amount to be refunded for each producer, 


10. A copy of the statement required eee to paragraph (a) 
hereof shell be attached to the Form 561 at the time it is forwarded to 
the State office, 


Section 512 Records of refunds and transfers in connection with 
farms for which accounts on Form 450 or 450--A are establisned, A record of 
each refund or transfer as shown on Forn 561 prepared in connection with a 
farm for which an account on form 450 or 450-A is required to be established 
shall be made as follows: . 


1. On the farm account in the space provided, enter the transfer 
number or the serial number assigned to the refund voucher as shown in the 
heading of column I or J of the copy of Form 561 returned by the State office. 


2, On the Form 356, prepared es provided in section 505, for the 
marketing year - 


a. In the case of funds in escrow 


. (4) In column (6) enter the date the copy of Form P 
561 was returned by the State office. 


(ii) In column (7) enter the serial nunber of the 
Form 419 issued to the person depositing the funds in es- 
crow followed by a dash and the page number of the Form 356 


on which the Form 419 is shown in column (2). Bach de- 
posit of funds to be held in escrow, which is represented 
by separate Forms 419, shall be entered on separate consecu- 
tive lines. 


(iii) In column (8) enter the farm serial number 
as shown on Form 419, 


(iv) In column (9) enter the amount shown for the 
farm on Form 419, 


(v) In column (10) enter the date the copy of Form 


': 561 was returnee by the State office. 


(vi) In column (11) enter the serial nunber of Form 
419 as in item (ii) above. 


(vii) wake no entry in column (12). 
(viii) In colwan (13) enter the farm serial number. 


(ix) In coluan (14) enter the amount shown for the 
farm on Form 419, 


(x) In column (15) enter the transmittal number of 
the Form 359 on which the funds in escrow were scheduled to 
the State office. 


(xi) In column (16) enter the date the copy of Form 
561 was returned by the State office, 


(xii) In column (17) enter the farm serial nunber,. 
(xiii) Make no entry in column (18). 


(xiv) In column (19) enter the serial mmber of the 
refund voucher or the transfer number, as the case may be, 
as shown on the cooy of Form 561 returned by the State office. 


(xv) In column (20) enter on separate consecutive 
lines the names of the payees which will be the names of 
the persons for whom refunds were approved as shown on the 
Form 561 or attached statement. The first payee shall be 
entered on the line opposite the serial number of the re- 
fund voucher, 


vo After the name of the pavees, if any, have 
been entered as in item (xv) above, enter in column (20) 
on the line next succeeding the name of the last payee the 
words "Penalties Account." 
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(xvii) In column (21) enter for each payee the 
amount shown for him in column J of the Form 561 or on 
the attached statement, if any. 


(xviii) In column (21) enter opposite the words 
"Penalties Account" the total of column I of the Form 561, 


b. In the case of collections not held in escrow 


(i) In column (16) enter the date the copy of 
Form 561 was returned by the State office. 


(ii) In column (17) enter the farm serial number. 
(iii) make no entry in column (18). 


(iv) In column (19) enter the serial number of the 
refund voucher or the transfer number, as the case may be, 
as shown on the copy of Form 561, 


(v) In column (20) enter on separate consecutive 
lines the names of the payees which will be the names of 
the persons for whom refunds were approved as shown on the 
Form 561 or attached statement. The name of the first 
payee shall be entered on the line opposite the serial 
number of the refund voucher, 


(vi) After the names of the payees, if any, have 
been entered as in item (v) above, enter in column (20) 
on the line next succeeding the name of the last payee the 
words "Penalties Account," 


(vii) In column (21) enter for each payee the amount 
shown for him in column J of the Form 561 or the attached 
statement, if any. 


(viii) In column (21) enter opsosite the words 
"Penalties Account" the total of column I of the Form 561. 


Section 513 Record of refunds in connection with farms for which 
accounts on Form 450 or 450-A have not been established. A record of each 
refund as shown on Form 561 prepared in connection with a farm for which 
an account on Form 450 or 450-A is not required to be established shall be 
made on the Form 456 prepared as provided in section 506 as follows: 


1. In column (16) enter the date the copy of Form 561 was returned 
by the State office. 


2, In column (17) enter the farm serial number. 


3. Make no entry in column (18), 


eu, com 


-4 In column (19) enter the serial number of the refund -voucher 
as shown on the copy of Form 561. 


5. In column (20) enter on separate consecutive lines the names of 
‘the payees which will be the names of the persons for whom refunds were 
approved as shown on the Form 561 or attached statement. 


6. In column (21) enter for each payee the amount shown for him in 
column J of the Form 561 or on the attached statement, if any. 


Section 514 Extract of Form 530 received in connection with a farm 
located in another county. (a) Preparation of extract of Form 530. In 
case it is determined that a Form 530 received in the county was executed 
with respect to cotton marketed in connection with a farm which is located 
in another county, the treasurer of the county committee shall prepare an 
extract thereof by transcribing all information shown thereon to a new 
Form 530 and forwarding the original of the extract to the treasurer of the 
county committee of the county in which the farm is located. The serial 
number of the new Form 530 shall be lined out and the serial number of the 
Form 530 received from the buyer or transferee shall be entered beneath 
the stricken serial number. The extract shall be forwarded to the other 
county only after a copy of the Form 359, on which the Form 419 covering 
the transaction was scheduled, is returned by the State office. The extract 
shall be accompanied with a letter setting forth (1) the State and county 
code number of the county sending the extract, (2) the schedule number of 
the Standard Form No. 1044-Revised on which the collection in connection with 
the transaction was scheduled by the State office for deposit in the special 
deposit account (to be obtained from the copy of Form 359 returned by the 
State office), (3) the serial number and date of the Form 419 issued to the 
person from whom the collection was received, (4) a description of the check, 
draft, or money order, as described on the Form 419, (5) the amount of the 
check, draft, or money order which represents collections in connection with 
the farn, and (6) the serial number of the farm and the name of the State 
and county in which the farm is located. The copy of the letter forwarded 
to the State office will constitute authority for the State office to credit 
the county to which the extract was sent. 


(b) Record of extracts of Forms 530. <A record of each extract of 


Form 530 shall be made on the Form 356 prepared as provided in section 506 
as follows: 


1. In column (16) enter the date the extract and po ORD ADI Le letters 
were mailed to the county in which the farm was located. 


2 In column (17) eater the farm serial number preceded by the State 
and county code number of the county in which the farm is located. 


3, In column (18) enter the serial number of the Form 530, 


4, Make no entry in column (19). 
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5. In column (20) enter the name of the county and State to which 
the extract was sent. | 


6. In column (21) enter the amount of the remittance representing 
collections in connection with the farm as shown on the Form 530. ([Comment: 
A refund or transfer of the amount collected, as represented by the extract, 
will be initiated by the county committee of the county to which the extract 
is sent. ] 


(c) Record of extracts of Forms 530 received, If an extract on 
Form 530 and accompanying letter identifying the receipt on Form 419 and the 
schedule number of the Standard Form No. 1044-Revised are received from an- 
other county, a record of the extract, if it relates to a farm for which an 
account on Form 450 or 450-A is established, shall be made on the Form 356 
prepared as provided in section 505 in the same manner as if such Form 530 
and the amount collected in connection with the farm had been received 
directly from a buyer or transferee. The Form 530 shall be posted to the 
farm account on Form 450 or 450-A, If the Form 530 was executed in connec-— 
tion with a farm for which an account on Form 450 or 450-A is not established, 
a record shall be made on the Form 356 as provided in section 506 in the same 
manner as if the Form 530 and the collection in connection therewith had been 
received directly from the buyer or transferee. 


(4) Preparation of Form 561 in a case where all or a part of the col- 


lections received in connection with the farm were received in another county 
from which an extract on Form 530 was received. If all or part of the col- 
lections in connection with a farm were received in another county and an 
extract on Form 530 has been-received from such county, Form 561 for the 
farm shell be executed as provided in section 510(f) or section 511(b), as 
the case may be. In preparing the Form 561, the State and county code num- 
ber of the county from which the extract on Form 530 was received shall be 
entered on the left of the schedule number of the Standard Form No. 1044- 
Revised on which the collection represented by the extract was scheduled for 
deposit in the special deposit account. This information will be taken from 
the letter accompanying the extract on Form 530, 


Section 515 Persons entitled to refunds who have died or been de- 
clared incompetent, (a) Preparation of Form 561, In case any person who 
the county committee determined would be entitled to a refund has died or 
been declared incompetent, Form 561 shall be prepared as in other cases ex- 
cept that the name of such person shall be entered on the Form 561 followed. 
by the word "Deceased" or "Incompetent," as the case may be. re 


(b) Preparation of Standard Form No. 1055, Standard Form No. 1055 
shall be prepared, in duplicate, with paragraph 3 executed in lieu of para- 
graph 4, It is not required that the original and one copy of Standard 
Form No. 1°55 be forwarded to the State office at the time Form 561 is for- 
warded to the State office, If Standard Form No. 1055 is submitted sep- 
arately, the county office shall transmit the original and one copy by a 
letter advising the State office of the farm serial number of the related 
Wormeo6l. 
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(c) Records. A record of each Form 561, whether or not the de- 
ceased or incompetent person is the only person shown thereon to be en- 
titled to a refund, shall be made on the farm account, if one is established 
therefor, and on the appropriate Form 356 as in other cases, except as 
follows: ae 


1. In the case the deceased or incompetent person is the only per- 
son entitled to a refund as shown on the Form 561, the entry in column (20) 
of Form 356 will be the name of such person followed by the word "Deceased" 
or "Incompetent," as the case may be, and a notation shall be made in the 
right margin opposite the name of such person as to the date Standard Form 
Na. 1055 is forwarded to the State office. 


2, In case the deceased or incompetent person is not the only per- 
son entitled to a refund as shown on the Form 561, the name of the deceased 
or incompetent person followed by the word "Deceased" or "Incompetent," as 
the case may be, shall also be entered in column (20) of Form 356 and the 


amount to which such person would be entitled to receive as a refund shall 


be entered in column (21) of the Form 356. ‘The amount to be entered in 
column (21) shall be the emouttt shown on the Form 561 for such deceased 

or incompetent person, A notation shell be made in the right margin opposite 
the name of the deceased or innosipetont person as to the date Standard Form 
No. 1055 is forwarded to the State office. 


Section 516 Refunds to persons other than producers. (a) Determina- 


tion of refunds. If after the audit of reports of buyers or transferees 


(the postal card copy of Form 530 or the certificate contained in the pro- 
ducer's marketing card) it appears that the remittmces received in connec- 
tion with the trensactions were in excess of penalties incurred by such re- 
ports, the county committee shall ascertain the reasons for the excess with 
a view to determining whether the excess represents (1) penalties incurred 
by producers and which the buyer or transferee collected or, in the case of 
a buyer, was under a duty to collect or (2) the buyer's personal funds which 
were remitted through error. If it is determined that the excess represents 
funds which were collected by the buyer or transferee, or in the case of the 
buyer, which he was under duty to collect, the amount thereof shall be cred- 
ited, as provided in paragraph 9 of section 506(b), to the farm on which the 
cotton in connection with which the amount was collected or should have been 
collected was marketed, If it is determined that the excess or part thereof 
represents the buyer's or transferee's personal funds which were renitted 
through error, a refund of such amount may be made to kim provided he has 
not been reimbursed therefor. No refund shall be made under this section 
until the auditor has examined the county office records (Form 419 and re- 
lated forms) pertaining to such buyer or transferee and approved the refund. 


(b) Notice to the State committee. If a refund is to be made pur- 
suant to this section, the county comaittee shall advise the State committee 
by letter, in duplicate, which shall contain the following information: 


1. The name and address of the person to whom the refund is to be 
made r 


f 


2, ° The serial number of the Form 419 issued to the buyer or trans- 
feree at the time the remittance was received from him. 


%. The amount shown on the Form 419 as "Suspense" or in connection 
with a Form 530, as the case may be. 


4, The amount euthorized to be refunded. 


5, The transmittal number of the Form 359 on which the Form 419 
was scheduled, 


6. The schedule number of the Stmdard Form No. 1044—Revised, on 


which the remittance was scheduled by the State office for deposit in the 


special deposit account (to be obtained from the copy of the Form 359 re- 
turned by the State office). The letter shall be signed by a member of the 
county committee and the treasurer of the committee and be approved by the 
auditor, There shall be attached to the letter a statement, signed by the 
person to whom the refund is to be made, to the effect that such person did 
not collect the amount to be refunded from any other person and that such | 
amount represents his personal funds which was rot under duty to collect or 
remit in connection with any cotton marketed to him or otherwise. A copy 

of the letter will be returned by the State office showing the refund voucher 
nuuber. + a 


(c) Record of refunds. A record of any refund pursuant to this sec- 


tion shall be made on Form 356, prepared as provided in section 506, as 
follows: 


1, In column (16) enter the date the copy of the letter authorizing 
the refund is returned by the State office. 


Dee a coluan (17) enter the word "Buyer" or "Transferee," as the case 
may be. ss 


3, wake no entry in column (18). | : 


' Bors Tee eoumr (19) enter the serial number of the refund voucher. Li 


5, In column (20) enter the name of the person to whom the refund 
is to'be made. 


6, In column (21) enter the amount to be refunded, 


a 
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